
Detailed Steps for applying for Subsidies/Incentives with MPSEDC 

(Madhya Pradesh State Electronics Development Corporation) 

1. Logging in to your account: 
Fill out the User-ID and Password enter the captcha as shown and press login 

 
Note: In case you have forgotten the password please use the forgot password 

feature and follow the steps below: 

i. Enter User Name 

ii. Enter Captcha as shown 

iii. Press Submit 

 
iv. You will receive OTP on your registered Mail-ID and Mobile No. verify 

the same and press submit 

 



v. Your password will be reset and fresh password will be sent to your 

registered Mail-ID 

vi. Login with the fresh password and change your password 

 

2. Filing Subsidy Applications: 
After logging in to your registered User Profile where certificate has been issued, you 

shall see dashboard containing a view such as shown in the figure below: 
 

 
 

I) Reimbursement of Stamp Duty and Registration Charges: 

 
Click on Apply for Reimbursement of Stamp Duty and Registration Charges. 

Form - 8 Reimbursement of Stamp Duty and Registration Charges shall open. 

Basic Details and Unit Details of the unit can be seen prepopulated as can be 

seen in the image below: (Basic Details and Unit Details will be common in all 

the Subsidies) 

 
Scrolling further down fields to be filled in the application form are shown: 

 
a. Registration No.: The registration number given in the registered lease 

deed is to be input here. 



b. Purpose for which Stamp Duty and Registration Charges Paid: To be 

selected from the drop down list. 

i. Execution of Lease Deed on Governmental land 

ii. Execution of Lease Deed on Private land in IT Investment Area 

notified by Department of Science and Technology Govt of MP 

iii. Mortgage/Hypothecation of land in IT Investment Area (up on 

selection of this additional fields open up which are given below) 

c. Location Type: Select from the dropdown list: 

i. Address in full of land for which stamp duty and registration 

charges are paid as per registered lease deed. 

ii. Address of Property mortgaged or hypothecated. 

d. Address: Address of the Location Type as selected above. 

e. Stamp Duty Amount Paid: Amount of Stamp Duty paid as given in the 

registered lease deed will be input here. 

f. Registration Charges: Amount of Registration Charges paid as given in the 

registered lease deed will be input here. 

g. Total Amount Claimed: This field will be auto-populated. 

h. IFSC Code: Up on selection of point iii. in b. above this field will open up 

and IFSC Code for the hypothecation done with the bank is to be put up 

here, which will help populate the next two fields 

i. Bank Name: Auto-populated from IFSC Code 

j. Branch: Auto-populated from IFSC Code 

k. Undertaking: Clicking on I/we hereby declare that the above statements 

are true and correct to the best of my knowledge and belief 

 
Move ahead with clicking on Save & Next for uploading of the documents. 

l. Upload Documents: 

 
i. Copy of registered document against which stamp duty and 

charges have been paid. 



ii. Receipt for the amount paid as stamp duty and registration 

charges. 

Move ahead after uploading the files individually by clicking save and next and 

preview your application before final submit. Once previewed and corrections are 

ƴŜŜŘŜŘ ŎƭƛŎƪ ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ ƴƻ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ƳƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ 

ά{ǳōƳƛǘέΦ  

 
If corrections are required follow the same process as given above and submit your 

application after the necessary corrections required are done. After confirming your 

submission by clicking OK the application will be submitted and can be viewed in 

your dashboard as given below: 

 
Status of the application for Stamp Duty and Registration Charges can be checked on 

your dashboard itself. (This is applicable to all further subsidies.) 

  



 

II) Apply for Services: 

Unit can apply for Different subsidies/incentives under IT Policy through this 

link as shown below: 

 
¦Ǉƻƴ ŎƭƛŎƪƛƴƎ ƻƴ ά!ǇǇƭȅ ŦƻǊ {ŜǊǾƛŎŜǎέ ŀ ǇƻǇ ǳǇ ǿƻǳƭŘ ŀǎƪ ȅƻǳ ǘƻ ǎǳōƳƛǘ ȅƻǳǊ ά5ŀǘŜ 

ƻŦ ǇǊƻŘǳŎǘƛƻƴ ŘŜǘŀƛƭǎέ ŦƛǊǎǘΦ 

 
Up on clicking OK you will be brought to a new page where you have to input the 

details as shown and given below: 

 
Whether rented if yes select from dropdown and enter date from which it is rented. 

If no select from dropdown and input Date of Commercial Production and attach the 

First Sale Invoice and click Submit. Once details are submitted page for applying for 

Subsidies/Incentives is shown as below: 

 
Subsidies will be shown based on the type of unit i.e. IT, ITeS and ESDM. One Time 

Incentive for establishment of BPO/BPM and Incentive for Operation of BPO/BPM 

are available for only ITeS Units. 

  



 

III) Capital Subsidy: 

 
Details to be filled in the application form: 

a. Date of Start of Commercial Production/Operations: Auto-populated 

from the exercise done in Point No. II above. 

b. Gross Fixed Capital Investment (GFCI): Total amount of Capital 

Investment made as per the CA Certificate 

c. UDIN No. of CA Certificate: UDIN no. as given by the Chartered 

Accountant in the certificate 

d. Capital Subsidy Claimed: This field will be auto-populated 

e. Undertaking: Clicking on I/we hereby declare that the above statements 

are true and correct to the best of my knowledge and belief 

f. Move ahead with clicking on Save & Next for uploading of the documents. 

g. Upload Documents: 

 
i. Proof of payments made towards capital investment (bank 

statement with clear description highlighting the payment for 

capital investment made/claimed) 

ii. Certification from Chartered Accountant as per form-3A regarding 

investment against which capital subsidy is claimed 



iii. Upload comprehensive capital investment plan for next five years 

iv. Upload first sale invoice as a proof of date of commercial 

production 

v. Affidavit to be submitted by the applicant in support of incentive 

claimed 

After uploading documents click on Save & Next which will bring you to the preview 

page. Once previewed and if corrections are needed click ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ ƴƻ 

corrections are required mƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ ά{ǳōƳƛǘέΦ If corrections are required 

follow the same process as given above and submit your application after the 

necessary corrections required are done. 

 

  



 

IV) Assistance in Marketing: 

 
If you have claimed Assistance in Marketing earlier click on Yes and fill out the 

complete details and save. If you have not claimed the same click on No and move 

ahead with your current application. 

 
Details to be filled in the application: 

a. Financial Year: Financial Year in which the event has been attended 

b. Name of Exhibition/Trade Fair in which participated:  Name of the 

Exhibition/Event or Trade Fair participated in 

c. Date of Exhibition/Trade Fair (From Date): Exhibition Start Date 

d. Date of Exhibition/Trade Fair (To Date): Exhibition End Date 

e. Exhibition/Trade Fair Type: Choose the exhibition type whether the 

event was organized in India (National) or abroad (International).  

f. State: State where the event was held (only in case the event type was 

National) 

g. District: District where the event was held (only in case the event type 

was National) 

h. Country: Country where the event was held (only in case the event type 

was International) 

i. Address: Address where the event was organized 

j. Name of Event Organizer: Name of the organizer of the event 

k. Report on the participation indicating benefits, enquiries/order 

received etc.: What benefit has been received on the participation of the 

event 

l. Amount Spent: Amount spent on various heads as given below: 

i. Stall Charges Expenditure 

ii. Delegate Participation Fees 

iii. Travelling Expenses 

iv. Lodging Expenses 



v. Stall Fabrication 

vi. Total 

vii. Amount Claimed 

m. Undertaking: Clicking on I/we hereby declare that the above statements 

are true and correct to the best of my knowledge and belief 

n. Move ahead with clicking on Save & Next for uploading of the documents. 

o. Upload Documents: 

 
i. Self-Certified copy of invoices towards amount spent 

ii. Bank statement towards proof of payment for amount spent 

After uploading documents click on Save & Next which will bring you to the preview 

ǇŀƎŜΦ hƴŎŜ ǇǊŜǾƛŜǿŜŘ ŀƴŘ ƛŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ƴŜŜŘŜŘ ŎƭƛŎƪ ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ ƴƻ 

ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ƳƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ ά{ǳōƳƛǘέΦ LŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ 

follow the same process as given above and submit your application after the 

necessary corrections required are done. 

 

  



 

V) Incentives on Quality Certifications: 

 
If you have claimed Incentives on Quality Certifications earlier click on Yes and fill out 

the complete details and save. If you have not claimed the same click on No and 

move ahead with your current application. 

 
Details to be filled in the application: 

a. Quality Certification Type: Select your certification type from the 

dropdown list: 

i. CMM 

ii. CMMi 

iii. PCMM 

iv. ISO 9001 

v. Any other equivalent or better than ISO 9001 

b. Other Certification Details: If you have selected Point v. in Point a. above 

details of Other Certification needs to be written down here 

c. Name of Quality Certification Body: Field to be filled by the applicant 

d. Quality Certification Number: Number provided in the quality certificate 

e. Fee Paid to Certifying Authority: Field to be filled by the applicant 

f. Charges Paid to Consultant: Field to be filled by the applicant 

g. Total Expenditure Incurred for Certification: Field is auto-populated 

h. Amount Claimed: Field is auto-populated 

i. Undertaking: Clicking on I/we hereby declare that the above statements 

are true and correct to the best of my knowledge and belief 

j. Move ahead with clicking on Save & Next for uploading of the documents. 

k. Upload Documents: 



 
i. Copy of the Quality Certificate for which reimbursement has been 

applied 

ii. Copy of invoices for the payments made to the Certifying Body 

and Consultants 

iii. Bank Statement showing proof of payment against the above 

invoices 

After uploading documents click on Save & Next which will bring you to the preview 

ǇŀƎŜΦ hƴŎŜ ǇǊŜǾƛŜǿŜŘ ŀƴŘ ƛŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ƴŜŜŘŜŘ ŎƭƛŎƪ ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ ƴƻ 

ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ƳƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ ά{ǳōƳƛǘέΦ If corrections are required 

follow the same process as given above and submit your application after the 

necessary corrections required are done. 

 

  



 

VI) Interest Subsidy: 

 
If you have claimed Interest Subsidy earlier, click on Yes and fill out the complete 

details and save. If you have not claimed the same click on No and move ahead with 

your current application. 

 
Details to be filled in the application: 

a. Date of Start of Commercial Operations: Auto-populated 

b. Loan From: Selection of the Type of Organization you have taken from 

i. Bank 

ii. Financial Institution 

c. IFSC Code: If Bank IFSC Code of the bank 

d. Bank: Name of the Bank/Financial Institution 

e. Name of Branch: Branch name of the Bank/Financial Institution 

f. Term Loan Account Number: Term Loan Account number as provided by 

the Bank/Financial Institution 

g. Interest Rate: Interest Rate at the time of sanction of term loan 

h. Amount of Term Loan: Amount of term loan acquired 

i. Date of Sanction: Date of sanction of the term loan 

j. Financial Year: Financial Year of the period you are applying for 

k. Current Quarter: Quarter for which Interest Subsidy is being claimed 

l. Interest Rate for Quarter: Interest Rate for the quarter 

m. Claimed Amount: Interest Subsidy amount that is being claimed  

n. Undertaking: Clicking on I/we hereby declare that the above statements 

are true and correct to the best of my knowledge and belief 

o. Move ahead with clicking on Save & Next for uploading of the documents. 

p. Upload Documents: 



 
i. Signed Form-16 

ii. Sanction letter of the Bank for Term Loan 

After uploading documents click on Save & Next which will bring you to the preview 

ǇŀƎŜΦ hƴŎŜ ǇǊŜǾƛŜǿŜŘ ŀƴŘ ƛŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ƴŜŜŘŜŘ ŎƭƛŎƪ ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ ƴƻ 

ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ƳƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ άFinal {ǳōƳƛǘέΦ LŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ 

required follow the same process as given above and submit your application after 

the necessary corrections required are done. 

 

  



 

VII) Reimbursement of Skill Gap Trainings: 

 
If you have claimed Reimbursement of Skill Gap Trainings earlier, click on Yes and fill 

out the complete details and save. If you have not claimed the same click on No and 

move ahead with your current application. 

 
Details to be filled in the application: 

a. Date of start of Commercial Operation: Auto-populated from Point (II) 

above. 

b. Period of Training From: Start date of training 

c. Period of Training To: End date of training 

d. Training Conducted: Selection of where the training has been conducted: 

i. In House 

ii. Out Side 

e. No. of Trainees: Number of trainees trained by the unit 

f. Stipend Paid to Trainees: Total stipend that has been paid to the trainees 

g. Salary/Fee Paid to Trainer or trainer institute: Total salary/fee paid to 

trainer or trainer institute 

h. Expenditure on training material: Total expenditure done on training 

material for the trainees 

i. Upload Documents: 



 
i. CA Certified List of Trainees along with duration of training (with 

start date and end date and domicile status along with their 

Aadhaar number) 

ii. CA Certified Proof of Providing Employment of trainees (Salary 

Statement) 

iii. CA Certified proof of payment made towards Salaries to trainees, 

training material & trainers 

After uploading documents click on Save & Next which will bring you to the preview 

ǇŀƎŜΦ hƴŎŜ ǇǊŜǾƛŜǿŜŘ ŀƴŘ ƛŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ƴŜŜŘŜŘ ŎƭƛŎƪ ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ no 

ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ƳƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ ά{ǳōƳƛǘέΦ LŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ 

follow the same process as given above and submit your application after the 

necessary corrections required are done. 

 

  



 

VIII) Patent Assistance: 

 
Details to be filled in the application: 

a. Patent Number: Patent number that has been received after patent has 

been filed and received 

b. Details of Patent Applied For: What is the patent applied for 

c. Date of Obtaining Patent: Date of obtaining the patent 

d. Patent Type: Whether the patent is National or International 

e. Payment to Agency Awarding the Patent: Total payments made to 

agency that has awarded the patent 

f. Payment to Consultant/Lawyer for Getting the Patent: Payments made 

to consultant/lawyer for filing the patent 

g. Expenditure Incurred: Auto-populated from Points e. and f. 

h. Amount Claimed: Auto-populated from Point g. 

i. Upload Documents: 

 
i. Copy of Patent (IPR) Certificate received 

ii. Invoice pertaining to application & processing of patent 

application 

iii. Bank Statement for Proof of Payment made to the Agency and/or 

consultant 

After uploading documents click on Save & Next which will bring you to the preview 

ǇŀƎŜΦ hƴŎŜ ǇǊŜǾƛŜǿŜŘ ŀƴŘ ƛŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ƴŜŜŘŜŘ ŎƭƛŎƪ ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ ƴƻ 

ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ƳƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ ά{ǳōƳƛǘέΦ LŦ ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ 

follow the same process as given above and submit your application after the 

necessary corrections required are done. 

 



 

IX) Special Package BPO/BPM (One Time Incentive): 

 
Details to be filled in the application: 

a. City: Auto-populated from basic details. 

b. Number of Direct Employment Generated: Number of Direct 

Employment as generated by the unit would be required to be entered. 

c. Number of Seats Established: Auto-populated from Point No. b. above. 

d. Expenditure Incurred on Capital Investment Certified by CA: Expenditure 

incurred as certified by CA to be input here. 

e. One Time Incentive Claimed: Auto-populated from Point No. d. above. 

f. Undertaking: Clicking on I/we hereby declare that the above statements 

are true and correct to the best of my knowledge and belief. 

g. Save & Next: Click on Save & Next as shown in the image above. 

h. Upload Documents: 

 
i. Proof of Payment made towards capital investment (Bank 

Statement with clear description) 

ii. Self-Certified copy of Balance Sheet for the complete duration of 

investment 

iii. Certification from Chartered Accountant regarding investment 

against which one-time incentive is claimed 

iv. Certificate copy of bank statement for salary paid to the employee 

v. Certification from Chartered Accountant for number of people 

employed 



After uploading documents click on Save & Next which will bring you to the preview 

page. Once previewed and if ŎƻǊǊŜŎǘƛƻƴǎ ŀǊŜ ƴŜŜŘŜŘ ŎƭƛŎƪ ƻƴ άtǊŜǾƛƻǳǎέ ƛŦ ƴƻ 

corrections are required mƻǾŜ ŀƘŜŀŘ ōȅ ŎƭƛŎƪƛƴƎ ά{ǳōƳƛǘέΦ If corrections are required 

follow the same process as given above and submit your application after the 

necessary corrections required are done. 

 

  



 

X) Special Package BPO/BPM (Incentive for Operations): 

Details to be filled out in the application: 

 
a. Financial Year: Select Financial year of the tenure 

b. Total Employment (Twelve Months): Total employment of twelve 

months to be entered here 

c. Operational Expenses (One Year): Various operational expenses incurred 

in the operational year in the heads given below: 

i. Salary/Wages 

ii. ESI-Payment 

iii. Electricity Payment 

iv. Building Rent 

v. Telecommunication/Internet 

vi. Other Expenses Description 

vii. Other Expenses Amount 

d. Upload Documents 

 
i. CA Certificate for headcount of employees for 12 months with 

annexure of monthly attendance sheets with Aadhaar Number 

and PF Number. 

ii. CA Certificate for Proof of payment towards Operational Expenses 

iii. Proof of tax paid 

iv. Proof of bills raised to the client along with payment received in 

bank 


